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Guidelines for authors – this document sets out the Terms and Conditions of the commission

eye magazine

General, professional articles

It is essential that you supply

· Between 1700-1800 words. 

· Please ensure that at the end of the article you supply 5 or 6 ‘key points’ that effectively summarise the content of the article.

· 2 - 4 (depending on the length of the article) colour photographs to illustrate the article, either shot as, or scanned as 300 dpi hi-res jpg (please let the editor know whether this is not possible).

· A colour head and shoulders photograph of the author/s.
The article

· Please bear the following in mind at all times:

· eye is a publication for all professionals working with children from birth to five-years-old, and especially those working in nursery, reception classes and children’s centres. The style and tone of articles in the magazine, but also the ‘angle’ from which subjects are approached, must reflect this. It is not a publication for parents (though greater numbers read it each year). Please also bear in mind that if you mention research, it should be appropriately referenced (Harvard) to allow readers to follow up.

· Guidance: Please bear in mind that all work should reference, where possible, the Early Years Foundation Stage (or the equivalent national curriculum)  unless there is a specific need to reference Birth to Three Matters, or the Curriculum Guidance for the Foundation Stage.

· Headings: Relevant subheadings should be used to structure the article.

· Conclusion: Your conclusion should be succinct and logically ordered. Identify gaps in present knowledge and suggest future initiatives (if relevant).

· Case study: You may include case studies, if you wish, to illustrate how readers can turn the advice in the article into practice.

Style tips (these won’t make or break your article, but will make it easier to read and work with)
· When referring to young children, we use the phrase birth to five-years-old - or two to three-years-old, and so on.

· Numerals are written from one to nine, then 10, 11, 12, 30, 65, and so on.

· Please, please ensure that all text within brackets are enclosed within a sentence, and do not occur as a sentence in isolation. For example: This is acceptable (to the editor and readers of eye). However, this is not acceptable to the editor and readers of eye. (Because it is bad practice and an incorrect use of brackets.)

· A capital letter should always follow a colon.

· Wherever possible, please do not use the following terminology: Pre-school, kids, little ones, up to five years old, children under four, and so on. 
Standfirst 

Please suggest a standfirst of between 20 and 30 words. This should appear immediately after the title, giving an outline of the content of the article.

References

· We have adopted the Harvard system. If you would like references to be appended to your article, please ensure that you have conformed to the Harvard system.
IMPORTANT: If you have mentioned research within the body of your work, it is essential that you reference it. eye aims to be as informative as possible to its readers, therefore, it is important that they can follow up any quoted research.

Rights – please ensure you read and agree

· Mark Allen Group requires world serial rights.

Submitting your article

· We need an electronic copy via email. If you have photos that can be used to illustrate the article, these need to be submitted via email and need to be at least 10cm (shortest side) at a resolution of 300 dpi. 

· It is imperative that you have received parental permission for any child appearing in a submitted photo. If you require permissions forms, please contact the editor who will be happy to supply them. 

·  The email address is neil.henty@markallengroup.com 

Payment

· Payment must be agreed before publication of your article. Please note that payment will always be made following publication of the magazine in which the article appears. The Editor will inform you if an invoice is necessary (for amounts over a certain figure an invoice will always be required). If you wish to invoice for your own records, please send with article (either electronically, or in hard copy) to:

· Neil Henty, Mark Allen Group, St Jude’s Church, Dulwich Road, Herne Hill, London, SE24 0PB

· Or electronically to neil.henty@markallengroup.com
Contact
· Please call Neil Henty on 020 7501 6703, or email to the address above.
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